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Recording checklist
Go through it before every episode. What isn't recorded well can't be fixed in editing.

Podcast: Episode: Date:
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BEFORE

Outline or script at hand

Phone in airplane mode and computer notifications off

Windows closed; fridge, AC and fans off

Blankets, curtains or cushions around the mic

Room-temperature water

GEAR

Mic 2–6 in (5–15 cm) away, slightly off-axis

Pop filter in place

Closed-back headphones on (everyone)

Format: WAV, 48 kHz, 24 bits

One track per person

Backup recording turned on

LEVELS

Test by speaking as you will in the episode

Peaks between −12 and −6 dBFS

No clipping on laughs

30 seconds of room silence (room tone)

REMOTE

Guest wearing headphones, mic close

Local recording for every participant

Wired connection if possible

Sync clap at the start

WHEN YOU FINISH

Copy the files to two different places

Check that they open and play

Note the times of mistakes and good moments

Thank the guest and ask for their links


